HR Generalist Training Program
Batch 4 18 & 19 February 2012
Batch 5 25 & 26 February 2012

Venue : Spiceworld, NOIDA

Greetings!!],

We are delighted to invite you on behalf of "The Human
Excellence Network" and "Tackyon IT Consulting" to HR
Generalist Training. The Human Excellence Network and
Tackyon in association with our sponsors have been con-
ducting a series of HR Training and Conferences. Tackyon
has conducted 7 Grand Indian Human Resource Conven-
tion’s at Delhi, Hyderabad, Pune, Bangalore and Kolkata.

As a human resources generalist, your job duties are di-
verse, and you play a major role in your human resources
department. Human resources generalists help out in all
aspects of human resources. Because of such a hectic
schedule we are unable to refresh and update our Knowl-
edge. Hence we bring you HR Generalist Training program
2 day refresher program for working professionals .

Benefits for Participants:

Understand and apply a practical, systems approach to
Strategic Human Resource planning to develop strategic
and operational HR plans.

e Learn from real-life case studies and examples of HR .
Be introduced to the latest updates.

Discuss and share the knowledge and experience.

HR professionals and the facilitators.

Refresh and Update Knowledge

Who Should Attend?

Human Resource Managers
Administration Professionals
Career Development Managers
General Managers
Headhunters

Line Managers

Management Professionals
Personnel Admin. Managers
Recruitment Managers
Training Managers
Academicians and Placement Officers

Industries and Fields that we recommend to attend?
Banks & Investment

IT & Telecom

Advertising/Media/PR

Automotive / Airlines Real Estate

Power Petroleum Sector

Food & Beverage

Healthcare & Pharmaceutical

Tourism & Hospitalit

Consultancy & Training
Retailers & Manufacturers
Educational Institutions
Media

Consumer Durables & FMCG
BPO

Hospitality

Delegate Fee Details:
cSSa S¥2

(Inclusive of Service tax)

Rs. 3144.00

per Delegate

3309.00

per Delegate

5% Early Bird Discount till
10 Feb 2012

Payments can be made by Cheque/Draft/Bank Transfer / Deposits in Indian Over-
seas Bank or ICICI Bank.

Indian Overseas Bank- Account No: 171902000000120

. Account Name Tackyon | T Consulting
. B = 1©B, &l@IDA 62, Institutional Area

. Branch | FSC | OBA0O0O0O1719

. MI CR: 110020082

ICICI BANK - Account No: 628105019403

. Account Name Tackyon | T Consulting
. B ECICkBank , Lucknow

. Bl a'nicRhNNINERSIC I Cl Co006281

Courier / Email

. Send Email/ Scanned Copy of Duly
Bank Transaction Slip to hrtraining@tackyon.org

. Send Duly Filled Nomination form

Consulting Pvt. Limited, VPS - 18, Second Floor, Shipra Krishna Vista Plaza, Ahinsa
Khand, Indirapuram, Ghaziabad 201014 DELHI (N.C.R)

Looking forward to hearing from you. Thank you in ad-
vance for your consideration of this invitation. For more
information on our program contact us.

With kindest regards,

Tackyon IT Consulting Pvt. Limited,
VPS - 18, Second Floor, Shipra Krishna Vista Plaza,

Ahinsa Khand, Indirapuram, Ghaziabad 201014 Delhi
(N.C.R)

URL: www.tackyon.org
Phone : 0120 6450105, 9310634007
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+ 91 -120 6450195, 9310534007 Email

Book Seats Now



http://www.tackyon.org/

HR Generalist Training Program Curriculam ( 2 Days )

Human Resource Generalists: The Glue of Human Resources

Among all human resource employees, it is perhaps the human resources generalist who acts as the central glue
to the whole organization. Human resources generalists take numerous responsibilities, and keep all human re-
sources wheels in motion. As a human resources generalist, your job duties might include:

Recruiting and staffing

Organizing work space for new employees

Updating personnel files and employee status changes
Administering leaves of absence

Overseeing employee relations counseling and exit interviews
Reviewing annual performance reviews

Developing and implementing HR policies and procedures

Your actual tasks as a human resources generalist may even be more extensive than this, as human resources
generalists help out in virtually every aspect of human resources work.

hrtraining@tackyon.org

To fulfill the organizations practical needs, we are conducting Training Program to give hands on experience in
the curriculum mentioned areas....

Core HR Functions

e Man Power Planning

e  Recruitment Process
e  Performance Management System

e Joining Formalities and Relieving Proce-
dure

e Induction

e Training & Development
e  Exit Interviews

e Employee Engagement
e Managing Change

e  Policy Formulation

e  Full & Final

Interview Techniques

e  Preparing Perfect Resume

e Covering Letter writing

+ 91 -120 6450105, 9310634007 Email

e Interview Tip

e How to Conduct Interview
e How to Face Interview

e |nterview Questions

L ——
We have Successully Trained R rofessonalsin 3 Extensive Programs i lanuary 2012

Book Seats Now



http://www.tackyon.org/

No of Delegates(1-5) - Place (Your) Date of Registeration

Registeration For

HR Generalist Training Program Rs. 3144.00 per Person Rs. 3309.00 per Person

|:| Cheque / DD

Bank Transfer/ Cash Deposit
|:| Indian Overseas Bank
D ICICI Bank

1. All payments to me made by cheque / DD/ Bank Transferin Favorof & ¢ ! / Y, hb L ¢ / hb {PajablehtiN@DA+Barkk @ [
Details : Indian Overseas Bank- Account No: 171902000000102, ICICI BANK - Account No: 628105019403
2. Along with the Duly Filled Registration Form . Courier it to Tackyon IT Consulting Pvt. Limited, VPS - 18, Second Floor, Shipra Krishna

Vista Plaza, Ahinsa Khand, Indirapuram, Ghaziabad 201014 Delhi (N.C.R) Phone : +91 9310634007

Registration form
hrtraining@tackyon.org

s91e33|aq

+ 91 -120 6450105, 9310634007 Email
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Please fill the form in CAPITAL LETTERS

Book Seats Now



http://www.tackyon.org/

